TRAFFIC CASES — AUTOMATIC HEARING DATE ENTRY

One of the newer features in FullCourt is a way that FullCourt will automatically enter
the hearing date on a traffic case that must appear in front of a judge. To set up this
feature so that it will work, first of all, there needs to be changes to the statute table.
Each charge or violation for traffic that must appear in court needs to have the
“‘Appearance Required” box checked on each statute in the statute table:

Go to Tables, Statutes, select the version and marking the necessary statutes:
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You can start out changing the ones that you are most familiar with and others can be
changed as you come across them.

Next, in Tables, Go to General Tables, select Courtrooms: (You will need to assign a
room number to your courtroom, if you have not already done so. The courtroom
number is required.)
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Now you are ready to go to Tables, Court Setup, Court System Values, Citation Entry
Processing and set up the settings for Citations: (These entries are very important.)

Court System Yalues x|
[Citation entry processing hd

Description Maximum Length %alue =
Citation Appearance Date Default (day=) 3 |21

Citation appear time (if no auto hearing) 10 lnut used]

Citation number: length (5 - 10} 2 I?

Citation number: allow alpha (Y/H) 1 |‘|r
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You must enter a number of days in the Citation Appearance Date Default (days). This
will automatically enter the appearance date which will probably need to be changed
since we never know how far down the road the officers are going to set appearance
dates.

Continue entering the above settings through the Automatic Hearing Type shown on
this screen. The above screen is how the settings are entered in Coffey County
FullCourt and the automatic hearing function is working great and saves an extra step
when entering those traffic violations that require a hearing in front of the judge.

Tina in Sedgwick County was the person that brought this feature to my attention. If
you have any questions, you can give Debbie a call at Coffey County at 620-364-8628
and | will be glad to help you if | can.



