
ROA EVENTS – A GOOD WAY TO SAVE SOME TIME AND STEPS – 
 
If you have not checked out the capabilities of the table setup for ROA Events, you 
might want to check it out.  It is a mechanism within FullCourt that can save clerks time 
and clicks in entering information.  One of the most recent changes that we have made 
is entering the diversion ROA’s at the time we enter the disposition. 
 

 
 
 

 
 

 
 
The #### sign that you see in the body of the ROA codes means 
that the Journal Entry & Stay Order has been submitted to the 
judge for signature or we also use the ### in reminder ROA’s. 

 
Click on Tables 

Click on General Tables 
Click on ROA Events 

Find the ROA event you 
wish to which you wish to 
attach an ROA, for example: 
CR Finding:  Diversion (CR 
Only) 

In this section of the 
screen, find the ROA’s 
on the right hand side 
that you wish to appear 
when the above event 
occurs.  Click on the 
ROA code to highlight it 
and then click on the < 
arrow to move to the 
Codes activated on the 
left hand side of this 
screen. 



When the judge signs the order, the clerk goes into the ROA’s and changes the date to 
the correct filing date and removes the #### from in front of the ROA description.  This 
would not work in every office but does work well in Coffey County. 
 
In this instance, we also have the same ROA codes activated for CR Finding:  Diversion 
(TR, FG & CT).  You would follow the same procedure as shown above. 
 
What having this event set up does is as follows: 
 

 
 
The following ROA Boxes will appear: 
 

 
 
 
 

When a diversion is being filed on a case, you 
go to your disposition entry screen, enter your 
finding and disposition date.  
 
 
 
 
Click the fines/fees box so that you can set up 
your amounts due and any other information 
that you might need to set up for your local 
procedures. 

At this point, you can edit the 
ROA for additional information 
and then click OK. 



 
 

 
 
We have entered our ROA’s for the diversion process.  FullCourt will proceed to allow 
us to cost in the amounts due and receipt any payment that you have. 
 
Having the ROA event set up allows us to complete the process all through the 
disposition screen without having to go to the ROA “drawer” from the case detail screen. 
 
I highly recommend using the ROA Events. 
 
 

The next ROA we had 
previously assigned to this 
event appears.  You can edit 
it or cancel it.  We save it in 
this format unless the judge 
has already signed the 
document.  If he has not 
signed it yet, we edit the ROA 
later after it is signed.  If for 
some reason, the document 
is not signed, we would 
delete the ROA. 

This ROA code is simply a 
reminder for the Coffey County 
staff to exonerate any bond 
that we might have active on 
this case.  We always cancel 
this ROA. 


